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APPENDI X B

ACCRUED LEAVE RECONCI LI ATI ON

17-B-1. Purpose. The purpose of reconciling the accrued | eave
liability is to determne if there is a sufficient credit bal ance
to cover the nonetary value of enpl oyees* accrued annual | eave.
This is acconplished by reconciling the accrued | eave report
received fromthe Central Payroll Ofice (CPRO to the accrued

| eave bal ances in the Corps of Engineers Managenent | nformation
System (CCEM S). The dol l ar val ue of |eave on the CPRO report
shoul d equal the balances in the Governnent Contri butions
accounts (VW7 series) plus the balances in the Accrued Leave
accounts (VW83 series). For USACE Commands under alternate work
schedul es, credit hours wll increase the leave liability.

Wor ksheet adjustnments will usually be required to the COEM S

bal ances to match the time frame of the accrued | eave report.
These adjustnments are necessary due to the | eave report al ways
being the end of a pay period rather than the end of a nonth.

Al though it is possible to pull the balances from COEM S as of
the end of a pay period, adjustnents may still be necessary due
to tine differences in |abor distributions and payroll costs.
Both the VWM7 and W83 account bal ances are to be used in the
reconciliation due to the interrelationship of these accounts in
the | abor transaction process. The total credit received from

| abor distribution (hours X effective rate) is split between the
two accounts (see EP 37-2-1, chapter 7).

17-B-2. Ceneral. Prior to reconciling the accrued | eave
account, several actions nust take pl ace.

a. The payroll advance accounts (VW70005 and W831000)
must be reconciled to the Omha D strict records.

b. The “Wighted Base Sal ary” nust be adjusted to reflect
the anticipated | eave usage for the year (see Appendi x 17-C)

c. The anount of | abor adjustnent nust be determ ned (see
para 17-B-3b).

d. At the end of the | eave year, two reconciliations nust
be conducted. The End of Leave Year reconciliation wll be
utilized to determ ne the sol vency of the account as of the | ast
day of the | eave period. The second reconciliation is necessary
to determne the effective rate for the upcom ng | eave year. For
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the second reconciliation, both the salaries and val ue of accrued
| eave nust be adjusted to reflect any raises which may go into
effect in the upcom ng year. (Note: A salary increase wll

i ncrease any deficit or decrease any excess in the accrued | eave
account.) Adjustnments nust al so be made for any changes in
governnment contributions or anticipated | eave usage.

17-B-3. Sanpl e Reconciliation.

a. Assunptions.

(1) Accrued Leave Report from CPRO reflects that the report
is as of pay period ending (PPE) 20 June 1987 (see page 17-B-6).

(2) The bal ance of the VW7 accounts (VW70001 t hrough
WI70009) plus the balance of the W83 accounts (VW301 t hrough
W®310) as of 30 June 1987 is a credit of $1,070,624.46 (i.e.,
<1, 070, 624. 46>)

b. Labor Distribution Adjustnent.

(1) Since the CPRO report is as of 20 June and the bal ances
are as of 30 June it will be necessary to determ ne the ending
date of | abor distributions processed in the nonth of June. In
accordance with good accrual procedures, |abor distribution was
i nput, via CETAL, through 30 June. CETAL allows one early cutoff
per pay period. Wien the full pay period is processed (for tine
and attendance purposes) through CETAL in the foll ow ng nonth,
| abor ignores the portion applicable to the previous nonth. W
t herefore nust back out the credits for the 21st through the
30t h.

June 1987 July 1987
S M T w T F S S M T W T F S
1 2 3 4 5 6 1 2 3 4
7 8 9 10 11 12 13 5 6 7 8 9 10 11
14 15 16 17 18 19 20 12 13 14 15 16 17 18
21 22 23 24 25 26 27 19 20 21 22 23 24 25
28 29 30 26 27 28 29 30 31

As indicated on the above cal endar, there are 7 workdays (22nd -
30th) of excess labor in COEMS, as of the end of June, which we
need to adjust for. The Register of Accepted Transactions (RAT)
file for the cycle in which the |abor for the 21st through the
30th was processed reflects that total credits (“PL”
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transactions) to the VW70009 account was $94,861.76 and to the
VWB302 account was $541, 700.11. Since labor is the credit to

of fset the payroll, we nust reduce the bal ance by the $94, 861. 76
plus the $541, 700. 11.

(2) If the CPRO report had been as of PPE 4 July, we would
add (increase the credit bal ance) 3 days of additional credits
for the | abor not processed. This anpbunt can be determ ned from
the RAT file. Watever anmounts are reflected for the VW7 and
VW3 accounts (“PL” transactions) for the cycle in July in which
| abor was processed for the PPE 4 July would be the anobunts we
woul d add. Any anmounts in | abor extension rejects for this pay
period would al so need to be added. As an exanple, the RAT file
for the cycle in July in which labor for PPE 4 July was run
reflects a credit of $40,655.04 to the VW70009 account and a
credit of $232,157.19 to the W8W302 account. There are no | abor
extension errors so we would increase the June credit bal ance by
t he $40, 655. 04 plus the $232,157. 19.

(3) If not all the tinekeepers |abor was processed for the
early labor cut-off (i.e., renpte sites), the total 10 days of
| abor will then be processed in the foll ow ng nonth. For our
reconciliation as of PPE 20 June, the anmount not processed wl|
not effect the adjustnent since we are backing out the total that
did get into the system |If reconciling to PPE 4 July, the
anount taken fromthe July RAT to add to the June bal ances w ||
i nclude both the 3 additional days of |abor processed in June
with the early cut-off and the full 10 days for that |abor which
did not get processed in June for early |abor cut-off.

C. Payrol | Adj ust nment.

(1) The actual /advance payroll anounts nust al so be
adjusted to matching tine franes. Since the CPRO report is as of
20 June, we need to determ ne what actual payrolls (SF 1166) and
what advance payrolls were processed as of the end of June.

Si nce advance payrolls are to be submtted to CPRO prior to the
Friday follow ng the end of the pay period, the advance for PPE
20 June was included in June*s business. |If it had not been,
then a debit adjustnent would be necessary. The RAT file al so
reflects that actual payrolls through 6 June were processed as of
the end of June. Since the payroll amunts (actual and advance)
were processed through the 20th, no adjustnent needs to be nade.
We nust be certain however, that the anmounts in the advance
accounts (VWI70005 and W®310) are sufficient to cover the
payroll for PPE 20 June (see Appendix 17-A).

17-B-3 APP 17-B



ER 37-2-10
Change 71
5 Jun 92

(2) If the CPRO report had been as of PPE 4 July, we would
need to make an adjustnment for the additional pay period not
processed in June*s business and any difference between the
advance and actual for PPE 20 June. This adjustnent would be a
decrease to the credit bal ance since advances/actuals are debit
transactions. The anount to be added should be the anount of the
actual fromthe SF 1166 for PPE 4 July and the difference between
the SF 1166 for PPE 20 June and the advance input for that pay
period. The actual vouchers wll nore than |ikely have been
received by the tine the reconciliation is perforned. The SF
1166 for PPE 4 July reflects net pay of $685,147.26 and
governnent contributions of $100,542.36. The advance for 20 June
was understated by $60, 425.43 for net pay and $37,225.51 for
government contri butions.

d. Conparing Adjusted Bal ance to CPRO Report.

PPE 20 June PPE 4 July
Bal ance per COEM S $<1, 070, 624. 46>  $<1, 070, 624. 46>
Labor Distribution
Adj ust nent : VW83 541, 700. 11> <232, 157. 19>
VW7 94, 861. 76 <40, 655. 04>
Payrol | Adjustnent: VW83 - 0- 745, 572. 69
VW7 -0- 137.767. 87
Adj ust ed Bal ance $<434, 063. 59> $<460, 096. 13>
Bal ance per CPRO Report $<922, 418. 00> $<925. 620. 94>
Vari ance Underfunded $488, 355. 41 $465, 524. 81

As wth any Revol ving Fund account, the variance is not allowed
to exceed 5% of the account bal ance. For the Accrued Leave
account, the solvency of the account is determ ned at the end of
the Leave Year, not the end of the Fiscal Year. During the year,
the variance nmust be scrutinized to determ ne the need to adjust
the effective rate. Leave usage will vary, therefore, the
account balance will fluctuate during the | eave year. As a
general rule, leave utilization for the previous year can be
utilized in the account analysis. If the variance is outside the
expected norm an adjustnent to the effective rate wll be
necessary. Because the effective rate conputation is based on an
annual sal ary, any adjustnent made during the | eave year nust be
wei ghted. (Exanple: On 30 June a $50,000 deficit is determ ned.
Since only Y20of the | eave year remains, the unfunded anount used
in the effective rate conputation nust be at | east doubled to
insure full recovery by the end of the | eave year.)
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Per Effective Rate Conputation, page 17-B-7:
Total Regul ar Sal ari es: $7, 731, 609. 00
Wi ght ed Base Sal ary Anount : $6, 560, 369. 00
Effective Rate: $7,731,609 + $6, 560, 369)
117. 8533
Consi der Underfunded as Part of Regul ar Sal ari es:
Total Regul ar Sal ari es: $7, 731, 609. 00
Pl us Wei ghted Under/ Over funded Anount: 488. 355. 41
Anmount Base Sal ary Miust Recoup $8, 219, 964. 41
Wi ght ed Base Sal ary Anount : $6, 560, 369. 00
Effective Rate: ($8,219,964.41 + $6, 560, 369. 00) 125. 2973
Consi der Additional Percentage Required for Underfunded:
Wei ght ed Under/ Over f unded Amount : $488, 355. 41
Wi ght ed Base Sal ary Anount : $6, 560, 369. 00
Addi ti onal Percentage: ($488, 355. 41 + $6, 560, 369. 00) 7. 4440
Effective Rate: (117.8533 + 7.4440) 125. 2973 *

| f conparison of the adjusted balance to the CPRO report had
reflected an overfunded condition, total regular salaries would
have been decreased in the first exanple or the effective rate
woul d have been decreased in the second exanpl e.

17- B- 4. &overnnment Contri butions Percentage. The effective rate
factor used for | abor distributions nmust include a Governnent
contributions rate. This rate is determ ned by dividing the
annual estimated governnent share of personnel benefits by the
base salary. Once the effective rate factor is determ ned then
the factor anounts to be | oaded in the PA data base and the 015
records nust be conputed. The following is a sanple conputation:

Ef fective Tinme Rate Conputed Above 125%
Esti mat ed Gover nnent Share of Personal Benefits $1, 200, 000
Base Sal ary $6, 560, 369
Governnent Contri buti ons Rate

(%1, 200, 000 + $6, 560, 369) 18. 2916
Ef fective Rate Factor (125% + 18% 143%
Ampbunt to be Loaded in PA Data Base 143%

Government Contribution Factor (GVCNTFCT) 015 Record 12.79%
(18.29 + 143)
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Value of Accrued Annual Leave Report
(Does Not Include Any Value for Shore Leave Bglance Per ER 690-1-600)
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